
Grading in Moodle in Case of Exams
Notes for MSM lecturers on how to add grades and feedback to Moodle in case of exams



Contents

1. Accessing Moodle

2. Using Moodle in case of exams
In case an individual exam is taken as final assessment of a course, the grade and 
graded exam script need to be added to Moodle by the lecturer.



Accessing Moodle



Accessing Moodle
1. Go to moodle.msm.nl and enter your username and password.



Accessing Moodle
2. Click on the course you need to grade.



Using Moodle in case of exams
Even though exams are not uploaded in Moodle by the participants, the grade and feedback needs 
to be added to Moodle by the lecturer.
After you have graded the exams based on the model answers and saved the graded script as PDF 
per participants, please follow the steps on the next slides. 



Using Moodle in Case of Exams

1. Go to the Examination tab of the course.

2. Click on the examination 
component you want to grade.



3. Click on “Grade”.
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4. On the top 
you see the 
name of the 
student. To 
grade a specific 
student, select 
him/her in the 
dropdown box 
under “Change 
user”.
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5. Enter the grade in the grade box.

6. You can add some general 
feedback/comments in the 
feedback box.

7. You can also add a file for the 
student, e.g. an article you advise 
the student to read (or you can 
attach a file of the student’s 
downloaded assessment item, if 
you have added additional 
comments directly on it).
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8. When you are finished with this 
student, click on “Save changes” (if 
you stop grading) or on “Save and 
show next” (if you want to 
continue with the next student).

9. Click on the course name in the 
upper left corner to return to the 
course sections.

Using Moodle in Case of Exams



10. Go to the Exam tab.

11. Upload the graded exam 
scripts.
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12. Once you have added all grades and feedback for this course, please inform your program 
administrator, who will then take care that the grades are published to the students.

If you want to see an 
overview of the grades of 
all participants, please go 
to the “Grades” tab.

Please note that final 
grades are rounded to 
whole and half grades 
according to the Education 
and Examination 
Regulations (EER).

Please don’t forget to 
“grade” the class 
attendance. Additional 
instructions are available.

Using Moodle in Case of Exams
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